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Respective roles and responsibilities of Client and Contractor as proposed:
	Description
	Responsibility

	
	Contractor 
	Client

	Provide data, all necessary background information, clear key messages, source data/documents and references
	
	

	Plan timelines of document development
	
	

	Organize and lead Kick-off meeting
	
	

	Attend kick-off meeting
	
	

	Define a targeted revision approach based on the analysis of gaps and shortcomings in an MSCA Doctoral Networks proposal previously submitted by the Client
	
	

	Organize meetings to align on the targeted revision approach with the Client
	
	

	Schedule and lead regular consortium meetings
	
	

	Attend full consortium meetings and meetings with Contractor to align on the targeted revision approach
	
	

	Ensure fast turnaround for decision-making
	
	

	Building storyline based on provided information, and data and detect gaps
	
	

	Support in bridging the gaps and completing the storyline
	
	

	Launch the online submission process and ensure correct filling of all the data
	
	

	Collect Part A information, fill in on Portal and check for relevance and completeness
	
	

	Bilateral communication with partners and other stakeholders in the proposal for information completeness and persuasiveness
	
	

	Grant application revision (Excellence, Impact, Implementation) based on the communication of background information, clear key messages and documents
	
	

	Feedback on written drafts (min. 1 round), according to agreed upon timeline
	
	

	Implement feedback from reviews in the proposal template
	
	

	Develop visuals supporting the proposal text
	
	

	Give feedback on the visuals
	
	

	Collect budget details from the project partners, including cost justifications
	
	

	Provide budgetary information and insights, according to rules and regulations 
	
	

	Thorough review of the project budget, including cost justifications
	
	

	Build the overall project budget and verify alignment with regulations, call topic and project content, budget distribution between partners
	
	

	Finalization of the final version of the proposal
	
	

	Submission of the proposal in the online application system
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