Organizing scientific events in Brussels 
Recommendations from a Project Partner of Dr. Tim Ndah & Prof. A. Knierim (Fg. 430a)
--------------------------------------------------------------------------------------------------------------
Organizing events in Brussels is relatively smooth but can be expensive depending on the setting. If you are planning to organize an event of a smaller scale (20-50 people) finding a venue should not be an issue, but if you aim to organize a scientific seminar or a conference (70+ people) than there are more issues to consider:
· Brussels is always busy, so book well in advance or otherwise it can get costly. 
· Avoid overlapping with other similar events. However, building on synergies with other projects such as ones in your funding cluster whatever the funding instrument is, can bring cost benefits.

· The industry standard for a midsize scientific conference or a seminar venue seems to be about 2000€, but you can get cheaper or like the COMET Venue for the DG-INTPA conference more expensive (9000€ a day). 2000€ gets you typically the venue, but it doesn’t of course include the technical team nor catering. 

· Catering is the biggest cost item in events. Most of the venues do not allow external catering, and for a one-day seminar with lunch included (without a cocktail) the price can easily rice up to 4000-6000€. 

· In addition, besides the actual foods, you might need to rent the venue salon etc. with 1000-2000€. 

· The technical set up can be anything from 400-1200€ a day.
It's good to inquire from several places prior to booking, and also to consider that the venue is centrally located. There are many good places around the European Commission (e.g. DG-RTD), if you wish to have policy makers participating to your event.
One shoe string option is to ask from your local Embassy or City Office (e.g., BW-Office, Helmholtz-Office in Brussels) whether they can accommodate you. They are typically either cheap or completely free. I remember there is a German office providing their services specifically to German universities and companies. You could perhaps look into that option. However, these venues are typically suitable for smaller events like 25-75 people.
If you get international participants, it’s also good to book near to reasonable hotels, and advise them to land in Zaventem out of the two airports. I wouldn’t necessarily use the hotel venues in Brussels because there are other cheaper ones likely available.
1. We have many times used Royal Flemish Academy of Belgium for Science and Arts https://kvab.be/en. It is centrally located, targeted for academic events, and really affordable. A really great venue, and friendly staff. As a non-profit, the price is below industry average.
1. As a university, you could also try out University Foundation just nearby https://www.universityfoundation.be/. They rent the venue only for academic purposes though.
1. We have had some events at the Residence Palace as well https://residencepalace.be/en, which is well-located.
1. A good option is also the Institute of Natural Sciences: https://www.naturalsciences.be/en/companies-organisations/venue-rentals. You’ll get to see Dinosaurs while keeping your event.
1. Maison Irène et Frédéric Joliot-Curie is also a nice place for a little bit smaller meeting: https://www.maison-joliot-curie.eu/
1. If you are not short on money in your project, you could also consider Comet Meetings Brussels: https://en.comet-meetings.com/lieux/comet-louise

